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ABSENCES/LATENESS 
 

The school day begins at 9:00 A.M., and dismissal is at 3:30 P.M.  Students are expected to be in 

school and on time each day except when an illness or emergency occurs.  School attendance 

should be regarded as a priority when a family plans a vacation during the school calendar year. 
 

Parents should exercise good judgement when keeping a child home due to illness or returning 

the child to school following an illness.  When a student is absent, he or she must return to 

school with a note stating the reason for the absence.  This note is to be given to the classroom 

teacher.  If a student cannot participate in gym/playground for any reason, a doctor’s note must 

be provided. 
  
Punctuality is a home responsibility. Students will be marked late if they arrive after 9:10 a.m.  

However, when there are extenuating circumstances causing lateness, a note is required.  The 

student should report to the Security Monitor’s desk where a pass will be issued to present to the 

classroom teacher. 

 

● It is essential that all students arrive to school on time and remain in school the entire 

day. 

● A record of student tardiness will be entered into the student attendance program and will 

be indicated on the student’s report card. 

● Student attendance will also indicate any student that is signed out of school before 3:00 

p.m.  
 

Students should not arrive at school before 8:45 A.M.  At 8:45 A.M., a teacher will be on duty to 

supervise children in the gymnasium.  If students arrive between 8:45 A.M. and 9:00 A.M., they 

are expected to wait with the duty teacher.  Parents are not allowed to walk children to class.  If 

you accompany your child to school, please say good bye at the main door entrance. 
 

BICYCLE SAFETY 
 

Bicycles, scooters and skateboards are to be walked on and off the school grounds using the 

sidewalk.  Students should follow normal bicycle safety procedures while riding.  In accordance 

with New York State Law, elementary age children are required to wear helmets. 
 

BUS TRANSPORTATION 
 

Transportation to and from school is provided by the school district according to Board of 

Education guidelines.  Eligible students will receive a bus assignment indicating the bus run they 

are assigned to.  Parents are not permitted to change a bus assignment without the approval of the 

Transportation Office (870-5787).  Students may not take a bus home other than the district 

assigned bus.   

 

All students will be dropped off at their assigned bus stop.  Only parents/guardians of 

kindergarten children will be required to be present at the bus stop after school.  In the event a 

kindergarten parent is not present, the bus driver will complete the route and return to the stop.  

If the parent is still not present, the driver will contact the dispatcher and the school.  Students 

will be returned to the school if it is before 4 p.m.  After 4 p.m the student will be dropped off at 



   

   

the district office on Hoffman Lane.  Parents will be required to pick up their child at this 

location.  We strongly encourage all parents to arrive at the bus stop on time.  

 

Students are provided with school bus safety programs during the school year as required by 

New York State guidelines and are expected to follow the procedures they learn as the safety 

lessons, which are outlined below.  

 

BUS SAFETY RULES 
 

1. Instructions from the bus driver will be followed at all times. 

2. Children will sit in their assigned seats and remain seated at all times. 

3. A quiet atmosphere with acceptable language is expected. 

4. Boisterous conduct or horseplay can distract the driver and, therefore, is not permitted. 

5. Parents are not permitted on the bus.  

6. No food or drink is allowed on the bus.  

 

 BUS SAFETY PROCEDURES 

 

1. All kindergarten students are assigned the first seats in the front of the bus.  The students 

are seated per grade with the younger grades up front and the older grades in the back.  

Older siblings can sit with younger siblings, but younger siblings cannot go further back 

on the bus.   

2. The bus driver and the school work together setting up seat assignments in the beginning 

of the school year. The first and second time a Bus Conduct Report is issued, 

parents/guardians are contacted and depending on the incident, a consequence may be 

given.  The third time a Bus Conduct Report is issued may result in a suspension from the 

bus for a period of time. 

 

The importance of proper conduct while waiting for, boarding, riding, or disembarking from a 

school bus cannot be overemphasized.  Any behavior that distracts the bus driver instantly 

endangers all.  In the interest of safety, all students should understand, and parents are urged to 

impress upon their children, the necessity for strict compliance with “Bus Safety Rules.” 
 

COMMUNICATION 
 

Communication is an important part of home/school relations.  It begins with interaction between 

the parent and the teacher.  Either party may initiate this at any time during the school year.  We 

encourage you to be in touch with your child’s teacher when you have any questions regarding 

your child’s well being.  Please set up an appointment with your child’s teacher via a phone call 

or a request in writing.  

 

Email can be used to communicate with a teacher.  However, we ask that you do not email 

teachers regarding time sensitive issues such as walker line or p.m. dismissal information.  In the 

event a teacher is absent, a substitute would not be privy to this information.  
 

Scheduled parent/teacher conferences will begin in December.  There will be two half days of 

school on December 14, 2018 and December 17, 2018 to accommodate these conferences.  The 



   

   

purpose of these conferences is to inform you of your child’s progress and for you to share your 

concerns and insights about your child.  Communication through conferences should be 

maintained throughout the year as the need arises.  If you have any questions or concerns, the 

administrators, counselors and teachers will work closely with you in the interest of your child. 
 

CAMPUS MESSENGER 

 

In an effort to “go green” Bretton Woods Elementary School will be sending home all notices 

and flyers via the Infinite Campus Messenger.  It is our hope to reduce the amount of paper being 

sent home by emailing the information, as well as posting the flyer on the Bretton Woods 

website.  Please look for the “Infinite Campus Messenger” tab on the main page of the Bretton 

Woods website to access this information.  
 

DISCIPLINE 
 

The Hauppauge School District is committed to providing a safe and orderly school environment 

where students may receive quality educational services without disruption or interferences.  

Responsible behavior by students, staff, parents and other visitors is essential to achieving this 

goal.   

 

The Hauppauge School District has a long-standing set of expectations on school property and at 

school functions. These expectations are based on the principles of civility, mutual respect, 

citizenship, character, tolerance, honesty and integrity. 

 

The Code of Conduct, which all parents received at the end of the summer, will be enforced at all 

times.  This includes expectations for student behavior, student dress code and the emergency 

plan.  Please carefully read the Code of Conduct.  
 

 

DISMISSAL PROCEDURES 

 

If you are planning on picking up your child at dismissal (instead of having them take their 

assigned bus home) please send a note to your child’s teacher alerting him/her to this request.  

Your child will receive a “walkers pass” and will be dismissed to the occasional walker’s line, 

which will be supervised by teachers.  The occasional walkers will be dismissed at 3:15  on the 

west side of the building, at the exit at the top of the brick stairs.   

 

Students who do not have access to a bus (due to the location of their home) or have opted out of 

taking the bus, will be dismissed at 3:15 from the Everyday Walker line, located at the end of 

Wing 1.  

 

We would also like to request the following: Please do not sign students out of school before the 

end of the school day, which is at 3:15 p.m.  This interferes with the delivery of instruction and 

the routines established in the classroom. Occasionally, an emergency may arise that necessitates 

an early dismissal, but regularly scheduled appointments for children before the end of the 

school day should be avoided. We ask that you plan appointments and after-school activities 

after the school day has ended. Parents must sign their children out of school in the main office 



   

   

or with the hall monitor when picking the students up prior to dismissal time.  For security 

reasons, students will not be dismissed from the hallway, a bus line or the bus.   

 

Students will not be dismissed to parents between 3:15 and 3:30 P.M. so that we can better 

ensure the students’ safety and well being. 

 

In cases where there are legal restrictions regarding adult access to students, the legal documents 

will be kept in the Main Office in a confidential file. 

 

ELECTRONIC DEVICES 
 

According to Policy No. 5695, The Board of Education recognizes that there are personal 

electronic devices that have educational applications such as calculators, voice recorders, digital 

cameras and music listening devices.  These devices shall be allowed to be used in classrooms 

only when they are included as part of a lesson or activity under the direction of a teacher.   

 

The Board acknowledges that cellular phones, pagers, and 2-way communication systems can be 

a positive means to facilitate communication; however, the display and/or use of such devices 

can cause disruption to the educational process. 

 

Therefore, to prevent such disruption, the display and/or use by students of cellular phones, 

iPhones, Blackberries and 2-way communication systems and/or other electronic devices shall be 

prohibited from the beginning of the instructional day until the end of the instructional day. If a 

parent feels it is necessary that their child has a cellular phone or communication system, a note 

must be written to the Principal. The phone will be kept in the main office safe during the day. It 

will be the child’s responsibility to retrieve the phone at the end of the day. 

 

In emergency situations, exceptions to the prohibition of the use of cellular phones, pagers, and 

2-way communication systems may be granted by teachers or administrators. 

 

Misuse of any of these electronic devices will result in its confiscation and/or disciplinary action. 

The district assumes no liability for personal electronic devices confiscated in violation of this 

policy. Some uses of personal electronic devices constitute violation of the school district Code 

of Conduct and in some instances, the law. The school district will cooperate with law 

enforcement officials as appropriate. 

 

In addition, we strongly urge all parents to monitor the child’s home participation on the internet. 

The use of Facebook, MySpace, etc. is strongly discouraged. These social networks create 

interpersonal problems amongst the students. In addition, it is illegal for a child under the age of 

13 to be on these websites. 

 

EMERGENCY SCHOOL CLOSING/DELAYED OPENING 
 

In the event that a school closing, delayed opening or early dismissal is needed due to inclement 

weather or hazardous road conditions, announcements will be made on the district’s website: 

www.hauppauge.k12.ny.us, and over the following radio/TV stations: 

 



   

   

Channel 12 (CABLE TV) 

Verizon FIOS1 News 

 

Whenever possible the district will also initiate the auto-dialer to inform parents regarding a 

delayed opening or school closing. 

 

Whenever you are in doubt about school being open, you are urged to check the district website 

or listen to these radio/TV stations; please do not telephone the main office on these occasions 

in order to avoid congestion of vital open lines during the crucial early hours. When the schools 

are closed due to emergency conditions, all before-school and after-school programs are 

canceled. 

 

If weather predictions indicate that early morning storm conditions will clear shortly, delayed 

opening procedures will be implemented. Depending on weather conditions, bus pick-ups for all 

schools will begin one or two hours later than the regular schedule. The delayed opening 

schedule will only be used when road and weather conditions are expected to improve after the 

very early morning hours. Again, please listen to the above radio/television stations or check the 

website for this information. 

 

At times, early dismissal of schools may be necessary due to threatening weather conditions or 

other emergencies such as loss of heat or electrical power.  When there is a need to close schools 

early due to an emergency situation, parents/guardians will be notified by a computerized phone 

call system. It is imperative that parents/guardians develop plans for their children in the event of 

such an emergency closing.  Specifically, children should know the names of designated adults 

who can meet them at the bus stop.  At the elementary level, it will be the parents’ responsibility 

to notify the school to keep the child at school in the event that an adult will not be available to 

pick the child up at the bus stop.  In the event of inclement weather which does not require early 

dismissal, all parents should anticipate that buses will be delayed. Parents will NOT be notified 

by the school of these delays.  Please feel free to contact your child’s school or check the 

District’s website at http://www.hauppauge.k12.ny.us.  
 

EMERGENCY DRILLS 

 

Fire Drills: Twelve fire drills are required by law to provide orderly evacuation of 

the classrooms and building. Students will be instructed on the proper procedures that they are to 

follow during and after a fire drill. 

Extended Location Drill: Two drills to an extended location, the upper field, are performed 

yearly. 

Lock Down and Lock Out Drills: These drills are periodically performed at which time no one is 

to enter or exit the building. 
 

ENL (ENGLISH AS A NEW LANGUAGE) 

 

Instruction is available for those students whose primary language is one other than English.  On 

a regularly scheduled basis, specially trained English as a New Language teacher will work 

individually or in small groups with students. 
 

http://www.hauppauge.k12.ny.us/


   

   

FIELD TRIPS 

 

From time to time, students may participate in a school field trip.  Parents will be notified in 

advance and will be given all information concerning the trip.  Written permission is required for 

a student to attend.  All trips will be chaperoned and, at times, parent volunteers will be needed 

for this purpose.  The staff welcomes and appreciates the concern and interest of parent 

volunteers.  Parents who wish to drive their child home from a field trip must sign the 

Transportation Release Form prior to the day of the trip.  
 

HEALTH SERVICES 
 

Students are not permitted to carry medication with them during the school day. Students are not 

permitted to transport medication of any kind on the school bus. All medication must be 

delivered to the nurse’s office by an adult, and each medication must have a doctors order 

stating: the name of the child to receive the medication, name of medication, dosage, frequency 

and route. Medication must be delivered in its original container and not be past its expiration 

date. All medications must be picked up at the end of the school year by an adult or it must be 

discarded, and all medications will require a written renewal each year in order to be 

administered.  

  

Parent Contact information should be reviewed and updated yearly, and also as needed in the 

event of job changes, etc. This information will be kept on file within Infinite Campus, and 

should also include the current family doctor and dentist, and relatives or friends who may be 

called upon in the event of an emergency. Please note: at this time there is no option to order the 

preference of calls. Whenever possible, the parents are called first, but if they are unavailable, if 

their mailboxes are full, or for any reason are not within reach, others on the list will be called. 

  

For all absences, please call the school nurse at 761-8823, or the Main Office at 582-6633. If a 

call is not received from the home, parents will be notified to confirm the student’s absence. A 

written note signed by the parent is required when a student returns to school after an absence. 

  

For all injuries/illnesses resulting in restrictions from physical education, please know that recess 

will also be prohibited. When the child is cleared to resume all activities, recess and PE will both 

be reinstated. 

  

Parents will be called by the school nurse in the event of measurable symptoms: i.e. - fever, 

vomiting, diarrhea, suspected injury requiring a doctor’s visit etc. In the absence of such 

findings, a call will not be made; however, the child will be permitted to contact the parent if 

he/she requests to do so. Please note, if a child is sent home with a febrile illness, vomiting, 

diarrhea, or any suspected contagion, the school doctor’s policy in effect prohibits re-entry for at 

least one full day following the absence of such symptoms. In the case of conjunctivitis, the 

school doctor requires two days on medication before returning to school. 

  

For any injuries requiring the use of wheelchairs, crutches, and/or special transportation, a 

doctor’s note must be submitted that states the use of these items as well as when the child may 

return to school. In the event of surgical procedures, a note is also required to allow the child to 

return to the school setting. 



   

   

  

Physical exams are required for grades K, 2 and 4, and for all entrants new to the district. If a 

physical is not submitted by the end of May, the school MD will be available to provide the 

exam required by law. Please note that an immunization record is not a physical exam. If a 

note is sent to you indicating that we do not have a PE on record for the current school year, 

please contact us so that this matter may be resolved. 
 

HOMEWORK 
 

Homework serves an important purpose in your child’s education.  It is a means of reviewing 

and reinforcing the lessons taught in the school.  Inform your child’s teacher if he or she is ill and 

will be absent for a few days.  Homework requests for children that are ill should be made as 

early as possible in the morning to give your child’s teacher time to prepare.  Homework will be 

left at the front desk for you to pick-up.  Please do not request homework assignments in advance 

due to family trips or vacations taken during the school calendar year.  Parents are encouraged to 

look on the Hauppauge website for individual classroom assignments. If you have any questions 

regarding your child’s homework, please call the classroom teacher. 
 

INSTRUMENTAL AND VOCAL MUSIC 
 

The goal of the music performance program is to expose each young instrumentalist and vocalist 

to a feeling of fulfillment in individual and group performance, achieved through a commitment 

to excellence, the desire to work as a team, and the performance of a wide range of music. 
 

  

Band 

 

Band lessons begin in the fourth grade.  The children come out of class once during each 

6-day cycle for a lesson on a rotating basis.   There is also a beginner’s concert in June.  

The choice of instrument should be considered a commitment to either orchestra or band.  

To maintain continuity, changing instruments from grade to grade is discouraged. The 

Advanced Band is comprised of 5th graders who began playing their instrument in 4th 

grade.  
 

 

Orchestra 
 

Orchestra begins in the third grade.  Any child who is interested in learning to play violin, 

viola or cello may sign up.  Lessons are given once a week for 40 minutes.  The child 

comes out of the classroom for group instruction and is expected to do some practice at 

home.  They perform in a beginner’s concert in June.  Because string instruments can be 

scaled down to smaller sizes, it is possible for younger children to play them.  

 

Chorus  
 

Students are invited to join Beginner Chorus in the third grade.  This group meets before 

school once during every 6 day cycle.   There will be additional rehearsals as we get 

closer to the Spring Concert.  We sing many different styles of music from pop to 



   

   

classical, and focus on developing the singing voice, introducing part singing, and 

general musicianship.  There are not any small group lessons for Chorus students in 

elementary school and Chorus members may also choose to participate in Beginner 

Orchestra.  All are welcome! 

  

Advanced Chorus consists of students in Grades 4 and 5, regardless of whether or not 

they have participated in Chorus in the past.  This group meets twice during every 6 day 

cycle for a sectional and a combined rehearsal.   The schedule allows for students to also 

participate in Band or Orchestra as well.  This group works on styles of music ranging 

from Pop to Classical, and continues to work on vocal production, part singing, and 

general musicianship.  Advanced Chorus performs at the Mentor Breakfast in December 

as well as the Advanced Concert in the Spring.  Regular attendance is expected for all 

performing ensembles and all are invited to join! 

 

LIBRARY PROGRAM 
 

The library is an integral part of the instructional program.  All classes visit the library once 

during the 6-day cycle and are encouraged to check out books. 

       

                              LOST AND FOUND 
 

Two areas in the school are designated as “Lost and Found” - the Main Office and the Cafeteria. 
 

LUNCH 

 

It is recommended that children be provided with healthy lunches and snacks such as  

fruit and other low sugar foods.  Lunch and snacks are available for purchase every  

day in the cafeteria.  The district has adopted  the Nutrikids lunch program for purchasing food 

from the cafeteria.  For more information, please refer to the Nutrikids link on the Bretton 

Woods homepage of the district website.  A monthly menu is also  available on the Bretton 

Woods homepage.  
 

We expect your child to exhibit the same good manners in the cafeteria and on the 

playground that you would at home. 
 

Lunchroom rules are: 

 

1. Students will be directed when to throw out their lunch trays and used paper goods by the 

lunch monitors. 

2. Students may talk but conversation will be limited to the students at their table. 

3. Running is never permitted in the lunchroom or any other place in the school. 

4. Snacks are to be purchased during the middle of the lunch period when they are directed 

to by their lunch monitor. 

 

Outside Playground rules: 
 

1. Students should not engage in any games that require physical contact. 

2. Students should listen to and respect lunch monitors when on the playground.  



   

   

 

PHYSICAL EDUCATION PROGRAM 

Physical education helps students acquire skills, knowledge and positive attitudes through 

participation in movement activities.  Proper gym attire is as follows: 
 

Grades K-5: For safety reasons, only sneakers are acceptable.  Students will not change for gym.  

Students may wear clothing worn to school for gym class; however, girls should wear shorts 

under a skirt or dress.  Sneakers must be securely laced.  Safety precautions require that long hair 

be tied back and jewelry cannot be worn. 
 

Students must have a note to be excused from physical education class.  A written note from 

parents will excuse a child for no longer than two consecutive classes.  For a longer excuse from 

physical education, a medical note is required.   
 

PTA 

 

The overall purpose of PTA is to make every child’s potential a reality by engaging and 

empowering families and communities to advocate for all children.   

 

Executive Committee members for the Bretton Woods PTA for the 2018-2019 school year are: 
 

Traci Ryan, President 

Carla Simpson, Vice President 

Tricia Greene, Treasurer 

Jennifer Dobbs, Recording Secretary 

Ellen Dove, Corresponding Secretary 

Diane Phelan, Teacher Representative 

 

Our membership drive is from September 2018 to April 2019, inclusive.  Your $10.00 

membership allows you to vote on important issues and events that affect our children.  Your 

membership dues, along with fundraising efforts, enable the PTA to offer enriching and 

educational activities. The PTA provides a forum for parents and teachers to work together to 

advocate for children.  We encourage all to become involved to whatever extent possible.  PTA 

meetings are held in the cafetorium.  Dates and times are listed in the school calendar and 

reminders are sent prior to each meeting.  All are welcome! 

 

REPORT CARDS 

 

Report cards, which are distributed three times a year, December, March and June, provide you 

with an opportunity to review your child’s progress in school and to help you more fully 

understand your child as a learner.  Please make sure that your Parent Portal account is up to date 

and accessible throughout the school year.  
 

The first report card will be discussed with you at the Parent/Teacher conference in December.  

We hope you will come to scheduled conferences when invited by the teacher to discuss your 



   

   

child’s progress.  We also suggest that you request a conference with the teacher when you have 

questions regarding your child’s progress. 
 

 

SUPPORT STAFF 

 

The following staff members are available to assist the students with their academic, social and 

emotional needs: 
 

Resource Room Teacher/Consultant Teachers 

Students having been identified by the Committee of Special Education receive specialized 

supplementary instruction in accordance with their Individualized Education Plan (IEP). 
 

School Psychologist 

The school psychologist identifies students’ academic and emotional needs to determine an 

effective instructional program and appropriate instructional methodologies to be implemented.  

This intervention only takes place via parent/teacher conferencing. 
 

Speech Teacher 

Students having been identified as needing speech services meet either individually, or in small 

groups, for speech instruction.  Only students who have been identified through the Committee 

on Special Education (CSE) with an IEP will receive speech services.  
 

 

Reading Specialist/Reading Recovery Teachers 

Students having been identified through standardized tests and teacher recommendation receive 

remedial reading instruction by the reading specialist.  Reading Recovery Services are provided 

to 1st grade students who are identified through specific tests.  
 

Guidance Counselor 

The role of the school counselor is to assist all students in the areas of self esteem, self-respect, 

self-image, cooperation skills, career education, coping skills, and decision making.  The school 

counselor visits classrooms periodically throughout the year to reinforce these lessons. 
 

Small group and individual counseling sessions are held within the guidance office.  These 

groups run approximately six to eight weeks and provide students with assistance in the areas of 

divorce, step-families, self-esteem, moving (in or out of the community), new babies, and 

grief/loss (of a pet or a loved one), illness, school anxiety, and /or peer conflicts. 
 

The school counselor is also available to parents and teachers to assist in the area of classroom or 

home behavior management. 
 

Social Worker 

A social worker is available to the Bretton Woods School Community, but also has 

responsibilities in other buildings in the district.  The social worker functions as a case manager 

and consultant, providing a combination of the following services. 
 

1. Information and Referral Service-for families that require additional outside support. 



   

   

 

2. Committee on Special Education-provides support services for children and families in the 

Special Education Program and conducts social histories. 
 

TESTING PROGRAM 

 

The following list of tests has been adopted by the school district.  Tests will be administered in 

the spring.  A letter will be sent from our office informing you of the dates that the New York 

State tests will be administered. 
 

Grade 3  New York State Tests: 

English Language Assessment Tests (ELA) 

Mathematics Test 

 

Grade 4  New York State Tests: 

English Language Assessment Tests (ELA) 

Mathematics Test 

Science Test (ESPET) 
 

Grade 5 New York State Tests: 

English Language Assessment Tests (ELA) 

Mathematics Test 
 

VISITORS 

 

In order to maximize security, all parents/guardians and visitors must ring the bell that is located 

on the exterior of the building, adjacent to the front door.  Please wait for the builidng greeter to 

respond, and then state your name and purpose for visit.  Once the reason for your visit has been 

confirmed, you will then be permitted entry to the building.  Please be prepared to show 

proper identification (driver’s license) when entering the building and at all times while on 

school grounds. All visitors must sign a visitor’s roster and be issued a visitor’s pass, which 

must be visibly worn.   
 

Visitors to the building are required to stay in the designated classroom/area that they signed in 

for.  Visitors who wander outside of the designated area cause a distraction to the instructional 

program.   

 

All visitors will be asked to sign out upon your departure as per district policy.  All visitors are 

required to exit through the main door (unless otherwise instructed) and may not exit through 

any side or back door.             
  


